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UAE:971 50 733 1981      

	
Education

	2004
	MA in Applied Linguistics with TESOL Certificate 

	
	University of Pittsburgh, Pittsburgh, PA

	
	

	1999
	BFA in Art and Design, Art History Minor (cum laude)

	
	Alfred University, Alfred, NY

	
	

	Professional Experience

	2009-

present
	University General Requirements Unit, United Arab Emirates, Al Ain, UAE

Academic Coordinator, Level One
· Responsible for classroom materials, assessments

· Supervises teachers and committee members

	
	

	2007-

2009
	Learning Resources Coordinator

· Managed operations of an Independent Learning Center servicing 1500 visitors per day

· Managed operations of a Tutorials Center
· Created, obtained, and maintained materials and facilities for ILC and TC

· Supervised 40 teachers, 3 full time staff, and 80-90 student workers

· Trained Committee Members in aspects of materials creation

	
	

	2004-
2006

	Lecturer

· Taught Level 2 Writing and Integrated Skills

· Served as a member of the core development team for university-wide web portal

 and trained faculty and administration in its use

· Developed materials for independent learning

· Developed teaching materials as well as CALL supplementary materials

· Wrote items for national exam (CEPA)

· Started the UGRU Art Club as an extracurricular activity for students

	
	

	2002-
2004
	The English Language Institute (ELI), University of Pittsburgh, Pittsburgh, PA

Teacher and Student Activities Coordinator

· Taught Reading, Writing, Speaking, Listening, and Grammar for academic purposes to low-high intermediate students in an Intensive English Program.

· Developed tests, quizzes, and supplementary materials.

· Guided students through orientation and registration.

· Planned and executed extra-curricular activities for students, including a fitness workshop and weightlifting demonstration, volunteer work and cultural events

· Proctored proficiency examinations.

· Conducted oral tests for incoming International Teaching Assistants.

	
	

	2003
	The Greater Pittsburgh Literacy Council, Pittsburgh, PA

Teacher Trainer

· Conducted training sessions for ESL and general literacy tutors on basic English phonetics and teaching techniques.

· Tutored intermediate students for professional development in law and medical research.

· Coached students preparing for the TOEFL exam 

· Instructed students in academic writing 

	
	

	2000-

2001
	The Bambury School of Languages, Puławy, Poland
Teacher
· Taught Speaking, Listening, Reading, Writing, Grammar, and Conversation to primary and secondary school students and professional adults at beginner to advanced levels.

· Developed and executed listening/speaking course at a local middle school.

	Computer-Assisted Language Learning (CALL)

	                                                                                                                             
	Proficient in using the following for language teaching:
· Course Delivery Systems such as Blackboard and Moodle

· Authoring Programs such as Hot Potatoes and Max Author

· Audacity

· Microsoft Office Suite



	
	Additional Experience 
· SiteStudio and Dreamweaver for Websites

· Adapting Java and HTML templates 

· CSS and HTML for small programming tasks

· Incorporating voice recognition software



	Publications

CEPA Challenge (2008) NAPO, Ministry of Education
UGRU Level One Writing Workbook (2009) (editor, contributing author)

UGRU Level Two Writing Workbook (2009) (editor, contributing author)


	Presentations

	
	· TLA 2010 Evaluating and Selecting Materials for  Your Course
· CTELT 2009 Materials Development for Test Preparation
· CTELT 2008  Recipes and Tips for Test Preparation Materials
· WorldCALL 2008 Learner Training Through Online Community
· TESOL Arabia 2007 Fostering Independent Learning in Your Students
· TESOL Arabia 2005 A Need for Needs Analysis
· TESOL Arabia 2006 The Power of Letters: Targeting Your Students’ Spelling
· TESOL Arabia Sharjah Chapter Creating Poster Presentations with Power Point
· TESOL International Graduate Student Forum 2004 CALL for Reading Fluency (poster)

· Three Rivers TESOL 2003 CALL Activities for Reading
· UGRU Professional Development  Luminis Training
· UGRU Professional Development  Using HotPotatoes to Create CALL Materials for Your Classroom I & II


	Honors

	
	Robert T. Henderson Endowment Award, for a career commitment to TESOL

TESOL Professional Development Scholarship

National Merit Scholarship




